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Administrative - Interna 


MEMORANDUM FOR: Compensation Division 
Office of Finance 


SUBJECT: Approval of Advanced Sick Leave 
STAT for 


1. Approval of requested advanced sick leave is granted to Subject 
employee for 240 hours. 


2. This leave is approved subject to the following: 


a. ALI accumulated annual leave accrued in excess of 
160 hours and all accumulated sick leave has 
been exhausted. 


b. A certificate from the attending physician must be 
forwarded immediately by the employee's administrative 
office to C/PAB/OP. The nature of the illness or 
injury and the estimated date the employee will be able 
to return to duty should be stated on the certificate. 


c. As sick leave is earned it will be used by the Office 
of Finance to reduce this advance until it is liquidated. 


d. Employee will call Office of Medical Services, extension 
STAT | | 


upon return to duty. 


Deputy os : = 


Copies to: 
Chief, Admin Office 
OP/Files 


NOTE: This approval is limited to this specific illness only. Any 


unused leave that has been advanced is to be cancelled upon Subject's 
return to duty. 
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proved F oT t aoe 7OUG OSes eWiN@ie 
ROUTING AND TRANSMITTAL SLIP "Le NOV 1983 


TO: (Name, office symbol, room number, 
uilding, Agency/Post) . 


1. DC/BSD 


- (> je \N 


Action 

Jpproval | [For Clearance | [Per Conversation 
As Requested | |For Correction ‘|_| Prepare Reply 
irculate | [For Your Information | [See Me 
Comment | [investigate |_| Signature 
Coordination | | Justify —Sid*S 


REMARKS 


STAT [__los the_ERO/Handicapped program is 

STAT and carrying the ee to Hugh in 
Retirement today. “Retirement will then contact 
OMS to get their Medical report which will, per 
Hugh, require an OMS panel meeting with an out- 
Side doctor and usually takes 2-3 weeks to set up. 


When Retirement gets that report in hand it will — 
be a matter of only a very few days until the © 
package is complete and ready to go to OPM. 


Gloria is currently using her annual leave as all 
’ sick leave has been exhausted. Her annual leave 

will carry her through the end of November. If 

the 240 hours of sick leave is approved it will 


be used during November vice the annual leave. (over) 
DO NOT use this form as a RECORD of approvals, concurrences, disposals, 
, clearances, and similar actions 


FROM: (Name, org. symbol, A : 
> Persona fairs Branch 
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Room No.—Bidg. 


Phone No. 
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The net effect is that Gloria will have reinstated 
to her the annual leave she is currently using. 


Sea 


Approved For Release 2006/11/04 : CIA-RDP85-00375R000200090013-8 


Approved For Releas@ 2006/11/04 : CIA-RDP85-00375R000200090013-8 


; Oate 
ROUTING AND TRANSMITTAL SLIP - 10 Nov. 8&3 


TO: (Name, office symbol, room number, 


Initials | Date 
. buliding, Agency/Post) ° 
1,  /5SD ot I {70/83 
2__¢lveaD Nel 
3. DD/Pers/SP ee 
A aad 
a PAD oe 


Geen ee Sl eee Note and Return 
—— Per Conversation 
As Requested ___ For Correction a Prepare Repl 
ircutate 


LA For Your Information | {See Me 


Comment | investigate X [Signature 
Coordination | | Justi 


REMARKS 
Bill and George: 


. This advance of sick leave will be a 


_ write-off" because on 19 October 1983 
STAT OMS declared 


STAT and recommended 


at she apply tor disability retirement. 
Her leave balances, as of 1 November, were 
160 hours annual and 18 hours sick. 


DO NOT use this form as a RECORD of approvals, concurrences, disposals, 
clearances, and similar actions 
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MEMORANDUM FOR: Compensation Division 
Office of Finance 


SUBJECT: Approval of Advanced Sick Leave 
STAT for 


1. Approval of requested advanced sick leave is granted to Subject 
employee for 249 hours. 


2. This leave is approved subject to the following: 


a. All accumulated annual leave accrued in excess of 
160 hours and all accumulated sick leave has 
been exhausted. 


b. A certificate from the attending physician must be 
forwarded immediately by the employee's administrative 
office to C/PAB/OP. The nature of the illness or 
injury and the estimated date the employee will be able 
to return to duty should be stated on the certificate. 


c. As sick leave is earned it will be used by the Office 
of Finance to reduce this advance until it is liquidated. 


d. Employee will call Office of Medical Services, extension 
STAT upon return to duty. 


Chief, Benefits and Services Division 


Office of Personnel 


Copies to: 
Chief, Admin Office 
OP/Files 


NOTE: This approval is limited to this specific illness only. Any 
unused leave that has been advanced is to be cancelled upon Subject's 
return to duty. 
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ROUTING AND RECORD SHEET 


SUBJECT: (Optional) 


STAT FROM: ime ey see ee Tl | EXTENSION 
Deputy Chief, Benefits and ‘. es : ene 
Services Division =a . teh T 
__5E56 Headquarters oo 
TO: (Officer designation, room sumber, and DATE : ion _— 
building} OFFICER'S | COMMENTS (Number each comment to show from whom 


INITIALS to whom. Draw a li it h ht 
RECEIVED | FORWARDED Be? renner OP NRL OCI OSS COUT alter each comment} 


- STAT 


~ At your request 
as researched sick 
leave status. AS Oo ovember, she} 


ad orily 18 hours of sick leave on 
he books and this has subsequently | 
pired. EEO hand carried the | 
| sd file to Retirement AffairsT4Y 
Division on 17 November. Retirement 
_ Affairs Division then contacted — 
; OMS to get their medical report. STAT 
(RAD) advises that 
obtaining a medical report usually | 
requires OMS to set up a panel meet~- 
ing with an outside doctor and this 
sually takes two or three weeks. 
pon receipt of the OMS report, 
STAT _—sdcase will be forwarded 
_ {to OPM where more time will be 
required for them to make - a ee 
decision. — 1 gen ee ees OR 


_In the te os 


leave has expired.and it does not 

Bppear that an advance of 240 hours 
ill be enough to cover her for the 

entire period requested. “This means 
that she will be using annual leave 
and if that is not eee EWoP. 


STAT - — ee cn . ; Recninead you sign ‘the eetachod 
bee: [ae f emorandum agitate her. an advance 


a Wve oo Tae ee A : 
“hae ‘Canepa 44:4 (Let 
ME nou cc ye 

ir — 


STAT. 


| ; ae ai 7 "EOHTONS. : 
Boule amal ise Onl 
jo cere =“Keproved oe coeccchdmlniste five, «Ante al ts Oo 
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BENEFITS AND SERVICES DIVISION 


: 4 TJ tieeo 
Personal Affairs Branch € OCT 85 
(Branch) 7 
Course Title or Group Briefed —t. Freqaeric) hae 
# | STAT 
sa Field adnin[ | 5 times a year 
STAT | _Priefines as arranged by CPB - Approx. 16 a year 
Overseas Orientation Approx, 3. times*a 
year 
in year 
* 
PAB Skills Session : 4 times 


+ 
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STAT 
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27 October 1983 


MEMORANDUM ror[ FILE: 


On Friday afternoon, 21 October 1983, I received a call from 
Deputy Inspector General, asking what is the average length o 
time necessary to get an approved Disability Retirement or Compensation 
Claim. He was aware that claims vary in complexity and therefore in time 
required to process, However, in reviewing the[——_]ease, he recalled 
from his previous assignments that it was not unusual Tor isability claims 
to require M™M& extensive time to — and questioned in his own mind 


whether the time elapsed in the case was inordinately long by 
comparison, I told| I would make some inquiries and call him back. 


aes all disability retirement applications for the 
first 6 months of 1982 pulled. (Same time frame / ee She 
determined that they averaged 4 months, 27 days. A little over 2 months 

of this time was spent in the OPM after the claim has been repared and 
sent to them. (Because of expedite handling the case was at OPM 
only a little over 3 weeks.) Preparation involves completion of the 
application, obtaining supervisors’ statements, having the individual obtain 
completed doctors’ forms, a physical exam by our_own OMS and a Board review 
thereafter, and obtaining of finance records. ee out that the 
process will now be even longer since the Handicapped Officer must first 
find that no other suitable job exists for the individual.) 


did not_have specific data to compute an average for 
Compensation cases as did for disability retirements. Our experience 


does show, however, that processing time for compensation approval runs 
about the same and for the same reasons as disability retirement. 


After gathering this information, I phoned it tof __|on 
Tuesday morning, October 25, He said this was what he wanted an expressed 
appreciation for our efforts. 
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27 October 1983 


MEMORANDUM ror] FILE: 


On Friday afternoon, 21 October 1983, I received a call ae 
Deputy Inspector General, asking what is the average length o 

time necessary to get an approved Disability Retirement or Compensation 

Claim. He was aware that claims vary in complexity and therefore in time 

required to process. However, in reviewing the [ Tease, he recalled 

from his previous assignments that it was not unusual for isability claims 

to require the extensive time to = and questioned in his own mind 


whether the time elapsed in the case was inordinately long by 
comparison. I toldf JI would make some inquiries and call him back. 


[dad all disability retirement applications for the 

first 6 months of 1982 pulled. (Same time frame as aed She 
determined that they averaged 4 months, 27 days. A Tittle over 2 months 

of this time was spent in the OPM after the claim has been repared and 
sent to them, (Because of expedite handling the[ case was at OPM 
only a little over 3 weeks.) Preparation involves completion of the 
application, obtaining supervisors' statements, having the individual obtain 
completed doctors' forms, a physical exam by our own OMS and a Board review 
thereafter, and obtaining of finance records. pointed out that the 
process will now be even longer since the Handicapped Officer must first 
find that no other suitable job exists for the individual.) 


did not_have specific data to compute an average for 
Compensation cases as[__|did for disability retirements, Our experience 
does show, however, that processing time for compensation approval runs 
about the same and for the same reasons as disability retirement. 


After gathering this information, I phoned it a 
Tuesday morning, October 25, He said this was what he wanted and expressed 
appreciation for our efforts, 
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